APPLICATION FOR TERMINATION OF ENROLMENT AND REFUND OF TUITION FEES, September 2010

In higher professional education (HBO), the academic year runs from 1 September until 31 August. Enrolment is for the whole year. If you would like to terminate your enrolment during the academic year you may do so at the end of a calendar month. You can use the enclosed form to apply for a termination of your enrolment and a partial refund of your tuition fee. You are not entitled to a refund if you are also enrolled in another study programme. Termination of enrolment will have consequences for your residence permit. Please make sure to consult the International Student Office at all times!
Application for termination of enrolment, and date of termination, if you withdraw 

If you withdraw from your study programme, your enrolment will be terminated on the first day of the month following the month in which you submitted your application to withdraw from your programme. For each month that you were enrolled, you will owe 1/12th of the total amount of the tuition fee. Any amount paid in excess of this will be refunded to you, except for the amount which is due for the months of July and August.
Application for termination of enrolment, and date of termination, after you have graduated 

After you have graduated, your enrolment will be terminated at the beginning of the month following the month in which you graduated, as long as you have submitted an application for the termination of your enrolment before the end of the month in which you graduated. For each month that you were enrolled, you will owe 1/12th of the total amount of the tuition fee. Any amount that you have paid in excess of this will be refunded, except for the amount which is due for the months of July and August. So, if you graduate in June, July or August, you will not be entitled to a refund of your tuition fees.

Example:

If you complete your study programme on 8 March, your enrolment can be terminated on 31 March. In this case, the proportion of the tuition fees that you have paid for the remainder of the academic year will be refunded, as long as you submit an application for the termination of your enrolment via Studielink no later than 31 March. 

If you submit an application for the termination of your enrolment after the end of the month following the month in which you graduated, then your enrolment will be terminated at the beginning of the month following the month in which you submitted your application.

Example:

If you graduate on 16 February and submit an application for termination of your enrolment in mid-April, then your enrolment will be terminated effective from 1 May. 

You can also decide not to terminate your enrolment after you have graduated. In this case your enrolment will continue until 31 August and you will be able to enjoy all the related rights, such as a student grant if you are still entitled to this. Do not forget to complete a change form and tell DUO that the last date of your study programme is 31 August. It goes without saying that you are not entitled to any refund of your tuition fees in this case.

Whether your enrolment ends by withdrawal or by graduation, if you make an application for the termination of your enrolment in June, July or August you will not be entitled to a refund of tuition fees.

Termination of a government grant; returning your public transport pass and student card

You are no longer entitled to a government grant for your study programme from the date that your enrolment is terminated, and you must apply for your grant to cease via the DUO website. You are entitled to a government grant for the months up to and including the month in which Hanze University Groningen terminates your enrolment. If you continue your enrolment until 31 August and have not used up all the months of your government grant, then you are entitled to the grant up to and including August.
Cancelling your student public transport pass

As soon as you are no longer entitled to your student grant, you must cancel your student public transport pass (OV-studentenkaart). You can do this online by logging in to www.ocwduo.nl. Be sure to do this in time! ‘In time’ means: on or before the fifth working day of the first month in which you are no longer entitled to your student grant. NOTE: You are not allowed to use your public transport pass during these five working days. If you do, the public transport company may impose a fine on you. 

It is your own responsibility to cancel your student public transport pass in time. You will not receive a notice asking you to do so. For more information about stopping your student grant and cancelling your student public transport pass, see www.ocwduo.nl. 

The Work and Social Assistance Act

If your enrolment at Hanze University has been terminated and you have no paid employment, then you can apply for social assistance under the Work and Social Assistance Act (Wet werk en bijstand, Wwb). To be eligible, you must be registered as a jobseeker at the Centre for Work and Income (CWI) in your municipality.

A tip for students who are members of the ACLO sports centre
After you have finished your studies, you may continue to use the ACLO sports facilities for the remainder of the academic year. Contact the ACLO to get an ACLO card, as you have to return your student card when your studies are over.
Submitting the Application form ‘Termination of enrolment and the refund of tuition fees’

Send the Application form ‘Termination of enrolment and the refund of tuition fees’ to the Financial Department. 

Address Finance Department

	Visiting adress

Postal address

Email

Tel.no

Opening times


	Van Olst Toren

Zernikeplein 7, 9747 AS  Groningen

P.O. Box 751, 9700 AT Groningen

fa.studenten@org.hanze.nl

+31(0)50 595 56 46 / 56 44 / 56 45

Mon to Fri 09.00-12.00 hrs and 13.00-15.00 hrs


Questions? 

If you have any questions, you can contact the relevant Student Administration Office or International Student Office.  Check out the information booklet at www.hanze.nl/informationbooklet. for details about enrolment, re-enrolment and the payment of tuition fees.

	StudentAdministration
Wiebengacomplex

Room B 0.06
Eyssoniusplein 18
9714 CE  Groningen
	StudentAdministration
Academie Minerva

Room A.31
Ged. Zuiderdiep 158
9711 HN Groningen
	StudentAdministration
Van Olst Toren

Room T 0.08
Zernikplein 7
9747 AS Groningen
	StudentAdministration
Van Dooren Veste

Room A 0.39
Zernikeplein 11
9747 AS  Groningen
	StudentAdministration
Marie Kamphuisborg

Room G 0.08
Zernikeplein 23
97 47 AS Groningen



	Telephone no:  

Opening times:  
	+31 (0) 50 595 2750

Monday to Friday 09.00-12.00 hrs and  13.00 – 15.00 hrs. 

· Part-time students can contact the Student Administration during the day to make an appointment 

· The Student Administration of Academie Minerva is closed on Wednesday
· A mailbox for the Student Administration can be found at the Prince Claus Conservatoire 


Address International Student Office
	Vistiting address

Postal address

Email

Tel.no

Opening times
	Van Dooren Veste

Zernikeplein 11, 9747 AS Groningen,

 1st floor, room A1.07

Postbus 3057, 9701 DA Groningen

Iso@org.hanze.nl
+31 (0)50 595 40 33

Mon. to Fri. 09.00-16.00 hrs


	Application form ‘Termination of enrolment and the refund of tuition fees (students)’, in accordance with Articles 7.42 and 7.49 of the Higher Education and Research Act (WHW)

	
	

	HG student no.:
	

	
	

	Name and initials:
	

	
	

	Date and place of birth:
	

	
	

	Street and house number:
	

	
	

	Post code and town/city:
	

	
	

	Telephone number:
	

	
	

	Private email address: 
	

	
	

	Bankaccountnumber (Dutch)*
	

	
	
	

	Study programme:
	
	full-time/part-time/dual**

	In case of foreign payment:***) 
	

	Name accountholder
	

	
	
	

	Street and house number
	

	
	
	

	Post code and house number:
	

	
	
	

	Bankaccountnumber:
	

	
	
	

	Name of bank
	

	
	
	

	IBAN (bankcode):
	

	
	
	

	BIC (bankcode):
	


*
The money will be refunded to the account stated on the mandate form submitted or to the account which it was transferred from. N.B.: Refunding of the tuition fee will take place at the end of the month in which your enrolment is terminated.

**
Delete what is not applicable
*** This option can be used by students on which the refund should be transferred to a foreign bank account.

FIRST READ THE EXPLANATION FOR THE CONDITIONS OF TERMINATION:

The undersigned is applying for termination of his/her enrolment and for a (partial) refund of the tuition fee because of (( tick the appropriate box):

· 1. I have graduated
· 2. I withdraw from my study programme
	End

date
	
	


I declare that I have truthfully completed this form,

	
	
	
	
	

	Place
	
	Date
	
	Signature



· This form must be returned to the Finance Department (see the explanation). 

· Only forms that have been fully completed will be processed.
